PLEASE NOTE: RETURNS CANNOT BE INITIATED FROM A BLOCKED ACCOUNT.
PLEASE ENSURE THAT YOU ACCOUNT IS ACTIVE BEFORE PROCEEDING.

Add the Return Account to the Trusted Account List

Step 1: Find the transferring account (the relevant aircraft operator holding account) in the account
list and choose "view details".
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Accounts
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Step 2: Choose the Trusted Account Tab and click "add"
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Step 3: Add the account number for the return provided by the National Administrator (in section 5
of the letter) and click "save".
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You will now have to sign the transaction and confirm with an SMS code received by mobile phone.

After being signed, the update of the trusted account list must be approved by an Additional
Authorised Representative (AAR) if the account has an AAR appointed. If no AAR is appointed, then
the update of the trusted account list must be approved by another Authorised Representative.

While waiting to be approved, the status of the trusted account is "APPROVAL PENDING".

Once approved by the AAR or Authorised Representative, the status will change to "TRUST
DELAYED". The account will be added to your trusted account list upon the expiry of a 7 day delay
from the point of approval.

The account will be added to your trusted account list after 7 business days.
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Transfer

Once the addition to the trusted account list is active (status = "TRUSTED"), the transfer to this
account may take place.

Step 4: Choose the "holdings" tab and click "propose a transaction".
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Step 5: Click "transfer of allowances". NOTE: Do NOT mistakenly click "surrender of allowances" in

this step.
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Step 6: Choose "select from trusted accounts".
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Step 7: Choose the return account from the list. Click "select".
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Step 8: Enter the number of aviation allowances to be returned (given in section 4 of the letter).
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€& EUCR/EU/ Transfer - Windows Intemet Explorer

Step 9: Check the account number again and the amount to be returned. Click "confirm".
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You will now have to sign the transaction and confirm with an SMS code received by mobile phone.



If there is an AAR on the account, the AAR on the account will need to approve this transaction. In
this case, the AAR should look for an "Approve Transaction Request" for which the "start date"
corresponds to the date/time in step 9.

Step 10: The AAR will need to find the transaction on the task list.
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Step 11: The AAR must "tick” the box next to the transaction and click "claim task".
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approval.
Emissions have been L
Approve Eduardo 18/03/2013 E
] Emissions. MARQUES entered and need EU990348712835 15578 150715 claimed
— approval.
Emissions have been
Approve Eduardo 18/03/2013 "
] Emissions MARQUES entered and need EUO90348712835 158577 14:53:52 claimed
I— approval_
Emissions have been
Approve Eduardo on ; 18/03/2013
a Emissions MARQUES Shie EU990348712835 15574 135718 claimed
Claim task finclaim task Assign
From:
Pennast N 2
Downleading picture https://webgate.acceptance.ec.curopa.eu/eucr-ace/EU/javax faces.resource/images/cuperting_skin/ui-bg_glass 10 € Local intranet | Protected Mode: OFf - H100% v
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Step 12: Now the AAR must again select the transaction and make it orange.

@- [ ] https://webgate.acceptance.ec.curopa.eu/eucr-acc/EU protectedtasks/taskiist shtmi?EUCR_TOKEN=QSRU-V2T-8RKH-OVEG-E7vN-8307-vX v & | B [ 42 x |[ 2 Goagle £ -]

<y Favorites | <z [ voted amendment & EUTL-dev ] EUTL-ACC g EUTL-prod [&] EUTL-TEST [l EUTL-Public &]ftp ] dct 2V Ares @) CIRCA "y jirablue < jira green [] jira trasys || Mobility

(B EUCR/EU/ TaskList 3 | @ [#TST-154] Total Quantity .. & [#TST-89] Make the phase ...| @ EUCR / EU / User Details Bii v B v 0 & v Page~ Safety= Took~ @~
The following -
Approve Transaction needs
* Mandatory Fieids Transaction approval prior to EU090348712835 1563 | 2002013 unclaimed
Request launch the -
Transaction workflow.
The following
Approve Transaction needs 26/02/2013
Transaction approval prior to EUS90348712835 15829 093119 unclaimed
Request launch the .
Transaction workflow.
..
The following
Approve Transaction needs 26/03/2013
Transaction approval prior to EU900348712835 18827 90815 unclaimed
Request launch the -
Transaction workflow.
The following
Approve Transaction needs 26/03/2013
Transaction approval prior to EU990348712835 15826 002643 unclaimed
Request launch the -
Transaction workflow.
Emissions have been
Approve entered and need EUS67646850535 15714 2100302013 unclaimed
Emissions 17:28.09
approval.
Emissions have been =
Approve Eduardo 18/03/2013
Emissions MARQUES entered and need EU990348712835 15578 150715 claimed
s approval.
Emissions have been
Approve Eduardo 18/03/2013
Emissions. MARQUES entered and need EU990348712835 15577 145352 claimed
e approval.
Emissions have been
Approve Eduardo 18/03/2013 "
=
Emissions MARQUES entered and need EUO90348712835 15574 135718 claimed
_ approval.
Claim task Unclaim task Assign

Approve Transaction Request Comments

From: EU990348712835

javascript:void(0); € Local intranet | Protected Mode: Off -




Step 13: Click on the request ID

(o =
@v ‘a https://webgate.acceptance.ec.europa.eu/eucr-acc/EU/ protectedtasks/tasklist xhtm?EUCR_TOKEN=QSRU-IY2T-8RKH-9YEG-EZYN-83QZ-¥X ~ \ = |‘f\ X HP Google 2 '|
Favorites [#] voted amendment | EUTL-dev @] EUTL-ACC 2] EUTL-prod 2| EUTL-TEST [ EUTL-Public & ftp &) det ¥ Ares @) CIRCA “y jirablue  jiragreen @] jiratrasys &) Mobility =
X x
- | EUCR/EU/ Tesklist | @ [<TST-154] Total Quantity .. (@ [TST-8] Makethe phase .. | @& EUCR/ EU / User Detais Bi - B v =5 @ v Pager Safetyw Tooks+ @+
1 e
The following
Approve Transaction needs 26/03/2013
Transaction approval prior to EU900348712835 18827 90815 unclaimed
Request launch the -
Transaction workflow.
The following
Approve Transaction needs 26/02/2012
Transaclion approval prior fo EU990348712835 19826 oocas unclaimed
Request launch the -
Transaction workflow.
Emissions have been
Approve entered and need EUS67645850535 15714 21/0202013 unclaimed
Emissions 17:28.09
approval_
Emissions have been
Approve Eduardo 18/03/2013
Emissions MARQUES entered and need EU990348712835 15578 150715 claimed
s approval.
Emissions have been
Approve Eduardo 18/03/2013
Emissions. MARQUES entered and need EU990348712835 15577 145352 claimed
e approval.
Emissions have been
Approve Eduardo 18/03/2013 "
-
Emissions MARQUES entered and need EUO90348712835 15574 135718 claimed
_ approval.
Claim task Unclaim task Assign
Detail: Approve Transaction Reguest Comments
From: EUO00348712835
Request
D 15828
Start date:  26/03/2013 09:29:47 Description: £
Due date: The following Transaction needs approval prior to launch the Transacfion
Status: claimed workflow.
Priority medium
. SDAgent 48 porised
Assignee: Repre:
Request: 15828
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Step 14: AAR should check details again (account number, amount to be returned). The AAR should
also ensure that the units are Aviation Allowances only. If all is okay, then click "approve".

& FUCR/EU7 Request Details - Windows Intemet Explorer =3[ |
@_O [ ] hitps://webgateacceptance.cc.curopa.eueucr-acc/EU/protected)tasks tasklist xhiml - & [E[4]x ][ 40 au0ineur £ -]
< Favorites | < [ voted amendment | EUTL-dev &] EUTL-ACC & EUTL-prod ] EUTL-TEST B EUTL-Public [&]ftp || dct M Ares @) CIRCA “ jirablus < jirs green (2] jiratrasys ] Mobility
o8 vlgEUCRIEUIRequﬂ.‘. % | @ Google | M- v [ dh v Pagev Safety~ Tools~ @

| EUCR/EU/ Account ... | €5 (10 niet-gelezen) - amu... | & [#5DE-805] Cleiming all..
Application Running in Acceptan
L

ce Environment

European Commission

Climate Action

.-
n¢ N | European Conumi:

Andrei MUNGIU

URID: EU733502646225
Un-enrol

Edit your personal details

Home page
Task list

Accounts

Account Request

Claim account

Release account

List of account requests
Transactions

Export Government Accounts

» EUETS
+ Kyoto Protocol

+ Administration

* Mandatory Fields

T

Done

Energy fora Changing World

Approve Transaction Request

Transaction ID:
EU779

Submission®
17/04/2013 16:36:38

Transaction type:
10-00 Internal Transfer

Transferring account:

EU-100-11221-0-89 (EU)
ETS Aircraft
ETS Holder 2

Acquiring account:

EU-100-10645-0-59 (EU)
Aircraft AR Philippe
ETS Holder 2

Total quantity: 10
Unit type Amount
Aviation Allowance 10

version 5.2.5%2051 build on 2013-03-18_11-34-00. Page ref. #152 17/04/2013 16:39:48
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Step 15: Confirm the transaction.

The AAR will now have to sign the transaction and confirm with an SMS code received by mobile
phone.

@@- [ 8] hitps://webgate.acceptance.ec.europa.eu/eucr-acc/EUprotected/tes

- & B[4 x| 0 aniner o -]

i Favorites | oz [ voted amendment | EUTL-dev | EUTL-ACC ] EUTL-prod (] EUTL-TEST [l EUTL-Public &]ftp & dct < Ares @) CIRCA "y jirablue “y jira green [ jiratrasys ] Mobility

o9 v|§EUCR!EU/Requ5t.‘.X‘gﬁoogle ‘7| B v [ @ v Pagev Safetyv Toolsv @+

| EUCR/EU/ Account ... | €5 (10 niet-gelezen) - amu... & [#5DE-805] Cleiming all..

Application Running in Acceptance Environment
Logged in as g out | About t|
European Commission

(limate Action
Energy fora Changing World

¢

o =
x ¥ | European Conumdssion

Andrei MUNGIU

Approve Transaction Request
URID: EU733502646225

Un-enrol
Edit your personal details

Home page
Task list

Accounts

Account Request

Claim account

Release account

List of account requests
Transactions

Export Government Accounts

» EUETS
+ Kyoto Protocol
» Administration

* Mandatory Fields

T

Done

Transaction ID:
EU779

Submission®
17/04/2013 16:36:38

Transaction type:
10-00 Internal Transfer

Transferring account:

EU-100-11221-0-89 (EU)
ETS Aircraft
ETS Holder 2

Acquiring account:
EU-100-10645-0-59 (EU)
Aircraft AIR Philippe

ETS Holder 2

Total quantity: 10

unit type
Aviation Allowance

Approve Reject

Confirmation ]

You are about to Approve the following request: 16236
Please confirm your choice after entering a comment.

Comment:

Amount

10

version 5.2.5%2051 build on 2013-03-18_11-34-00. Page ref. #152 17/04/2013 16:39:48
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Step 16: Take note of the time and date details given on this screen. Check your account on this
date to make sure that the return has been completed.

% v [ ] hitps://webgateacceptance.cc.curopa.cueucr-acc/EU/protectedtasks/transactionRequestApprovalTaskxhtmPEUCR_TOKEN=3WE-4RPK-Z + & | B [42 ] x |[ 2 490 AUD in EUR £ -]

< Favorites | < [ voted amendment | EUTL-dev &] EUTL-ACC & EUTL-prod ] EUTL-TEST B EUTL-Public [&]ftp || dct M Ares @) CIRCA “ jirablus < jirs green (2] jiratrasys ] Mobility
53]+ | & eucr s U/ Request... | @ Google | @ EUCR/ B/ AccountM... | @ (10 rict-gelezen) - amu.. | @ [#5DB-805) Cloiming all.. | Fil * ] ~ [ & v Pager Safety~ Tools~ @~
Application Running in Acceptance Environment
L

- European Commission

e Climate Action

i
¢ N | European Commission Energy fora Changing World

Andrei MUNGIU
URID: EU733502646225
Un-enrol
Edit your personal details
Home page
Task list Transaction ID:

Submission:
17/04/2013 16:36:38

Approve Transaction Request

Accounts
Account Request

Claim account Transaction type:
Release account 10-00 Internal Transfer
List of account requests
Transactions Transferring account:
Export Government Accounts EU-100-11221-0-89 (EU)
ETS Aircraft
ETS Holder 2

Acquiring account:
ENEES EU-100-10645-0-50 (EL))
Alrcraft AIR Philippe
ETS Holder 2

+ Kyoto Protocol

+ Administration
Total quantity: 10

* Mandatory Fields »
Unit type Amount
i Aviation Allowance 10
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